
 

 

Applying for a Part-time Fee Grant through SAAS 

Guidance for new students 
 

If you wish to apply for a Part-Time Fee Grant, you can do so by creating an account with SAAS 

and applying to them directly.  

 

If this is the first time you have applied: 
 

1. Create an account using SAAS Account Registration. 

2. Once you’ve registered, you’ll receive an email with a link to activate your account. The link 

will take you to a page confirming that your account is active with a link to the login page.  

3. You'll get the option to apply for funding. 

4. As well as applying for your funding, you can: 

o check how your application is doing 

o view your award notice 

o review or update the details we hold for you by using the services within your online 

account 

 
If you’ve applied for funding before: 

 If you applied for part-time funding before using a paper/PDF application form, you must 

create a SAAS Account. Follow the steps for 'If it's the first time you've applied for funding'. 

1. Login to your SAAS Account. 

2. You will then get the option to apply for funding. 

 

If you have not applied for funding since 2016-17 or earlier 
 

If your personal earned or pension income is under £25,000 and you are taking at least 30 credits 

in the academic year 2023-24, then you can apply for the Student Awards Agency for Scotland 

(SAAS) part-time fee grant. 

Please note that the closing date for part-time fee grant applications from learners studying 

part-time between 1 August 2023 and 31 March 2024 is 31 March 2024. 

As well as applying for your funding, you can check how your application is doing view your award 

notice and review or update your details by using the services within your online account. 

You must use your PTFG Reference Number (Learner ID) when registering an online account and
 then associate your PTFG Reference Number before you start your application. If you do not, you 
may create a duplicate record which will lead to a delay in your application being processed. If you
 are unsure of the PTFG Reference Number, contact SAAS.

https://myportal.saas.gov.uk/saas/register?execution=e1s1
https://myportal.saas.gov.uk/saas/register?execution=e1s1
https://www.saas.gov.uk/contact-us


3. Once you’ve registered, you’ll receive an email with a link to activate your account. The link 

will take you to a page confirming that your account is active with a link to the login page. 

4. You'll then get the option to apply for funding. 

5. As well as applying for your funding, you can: 

Completing the Form  

 

When filling in your SAAS form, you will be asked to provide information about your course. This 

guidance should help you fill in this information accurately. 

1. Personal Details – first, you will be asked to fill in personal details, including date-of-

birth, address and National Insurance Number 

 

2. Course Information – In this section, you will be asked to provide details of your 

course. Please see below for guidance on how to fill in this section accurately. 
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o check how your application is doing 

o view your award notice 

o review or update the details we hold for you by using the services within your online 
account. 

1. Create an account using SAAS Account Registration. 

2. Enter your SAAS reference number when asked. If you can’t remember this, contact SAAS. 



 

• Course type – “Part Time Fee Grant” 

• Provider – University of St Andrews 

• Course – “MA Combined Studies” OR if you are studying modules at the University on a 

non-graduating basis, “UG Credit Only”. 

• Qualification Level – Degree 

• SCQF credits – this is the number of credits you are taking this year. You can fill in this 

section after completing PRE-ADVISING and selecting your modules. Number of credits 

can be found in the Module Catalogue, so add together the number of credits for all the 

modules you plan on taking. 

 

 

 

• Course Start and End – The expected end date of your course can be found on your 

Student ID Card. The start date is the first day of term each year – this can be found in the 

semester dates calendar on the University website. If you do not have your student ID card, 

your expected end date can be found in your Entrant Email.  

• Course duration – 9 years for MA Combined Studies and 1 year for non-graduating. 

• Year of course applying for – If you have just began your studies, this should be counted 

as year 1. 

 



3. Details of your income – in this section, you will be asked to provide details of your 

annual income, including self-employment, pensions, and benefits. If you do not earn 

money from these sources, input “0”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Other Funding – In this section, you must declare if you are receiving funding from any 

other government training scheme.  

 

 

 

 

 



5. Declaration – Carefully read the statements and then check the box to complete your 

form. You will then be asked to review all the information you have inserted to check that it 

is correct. After this, you will be able to submit your application. 

 

 

 

Help and Guidance 
If you are feeling unsure when completing their online application, you can speak to a SAAS 

Enquiry Officer via their Contact Centre on 0300 300 3137 or use the SAAS Webchat facility. 

You can also contact the Lifelong Learning team at lifelonglearning@st-andrews.ac.uk for 

additional support in completing your form.  

https://www.saas.gov.uk/contact-us
mailto:lifelonglearning@st-andrews.ac.uk

